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The safety and wellbeing of each of our staff members and students are top priority for Tum-

water School District. As we begin the school year with students attending in-person, we will 

continue to follow the guidelines provided by state and local agencies. 

This Safe Return Plan has been developed in response to the COVID-19 pandemic. All TSD 

employees are responsible for understanding, implementing, and complying with the aspects 

of this Plan. Our goal is to mitigate the potential for transmission of COVID-19 in our work-

places, and to collaboratively ensure that all employees feel safe and secure as we navigate 

the complexities of this situation. 

The only way this plan can be safely and effectively implemented is through the cooperation 

of all staff. Your cooperation to help maintain a safe environment for our staff, students, and 

community is critical and appreciated! We are confident that our staff will continue to meet the 

challenges of our current situation with creativity and perseverance, embodying the commit-

ment to educate all students to prepare them for success … no matter the circumstances. 

Guidance concerning COVID-19 is rapidly updated and continues to change. The information 

in this document contains current best practices by CDC, Washington Department of Health, 

Washington Department of Labor and Industries, and Thurston County Public Health and So-

cial Services. As guidance changes, our Plan will also be revised, as needed, to follow the 

most current information to maintain workplace safety. 

Employee concerns and suggestions should be communicated to your site COVID-19 Pro-

gram Coordinator (see Appendix A), administrators/supervisors/principals, or Human Re-

sources. 

This document will continue to be updated and the most current edition will be posted to the 

district website under Staff/Resources. Thank you for all you are doing on behalf of our staff, 

students and community! 

 

Created with input from the District Health Services Coordinator, Human Resources Executive Direc-

tor, Facilities Director, Buildings & Grounds Supervisor, Communications Director and Superintendent 
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Health and Safety Precautions 

In order to slow the spread of COVID-19, any individual that believes they may be sick or has been 

in recent close contact (defined as being closer than 6 feet for 15 minutes or longer in 

a 24-hour period with or without a mask) with an individual with a confirmed case should 

stay home. 

The CDC does not currently recommend universal symptom screenings of employees or students be 

conducted by schools. The following procedures are implemented to 

help employees assess their health status prior to entering the work-

place and for employees to report if they are sick or experiencing 

COVID-19 symptoms. 

 Employees are required to self-monitor for signs and 

symptoms of COVID-19.   

 Employees must self-report a possible COVID-19 diagnosis 

to their supervisor and/or the school nurse.  

 While at work, each employee is to monitor how they are 

feeling. If they start to feel ill, they are to immediately stop 

work and report how they feel to their building nurse or su-

pervisor. If the employee’s symptoms are consistent with those listed on the next page, the 

employee will be directed to leave the facility by the most direct route and encouraged to 

contact their healthcare provider. 

 

CLOSE CONTACT is defined as being closer 

than 6 feet for 15 minutes or longer in a 24 hour period 

with or without a mask. 

EXPOSURE is defined as have Close Contact with 

someone who has tested positive for COVID 19. 
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COVID-19 Symptoms 

 

 

 

 

 

 

 

 

 

Reporting COVID-19 Symptoms  

The employee’s supervisor and building nurse should be contacted in any of the following situations: 

• If an employee is feeling or experiencing any of the symptoms above. They should also stay 
home and are advised to contact their healthcare provider. The employee is to update the 
school/building nurse with the healthcare provider’s recommendations. 

 

• Employees returning from travel outside of Washington or the country need to comply with cur-
rent CDC and Washington DOH guidelines for quarantine. 

 

• If an employee has been in “close contact” (15 minutes or more in a 24 hour period and less 
than 6 feet apart—with or without mask) to a person who has been diagnosed with COVID-19, 
they should also stay home for 14 days prior to returning to work unless fully vaccinated and 
experiencing no symptoms. They should continually monitor their health for possible symptoms 
or as directed by Thurston County Public Health. 

 

• If an employee has been tested for COVID-19 because of symptoms and is awaiting test re-
sults, they must notify their supervisor and school/building nurse, and stay home until they 
have received a negative result, and 10 days have passed since symptoms first appeared, and 
fever free for 24 hours without medication. 

 

• If an employee has been tested for COVID-19 because of a possible exposure, they must noti-
fy their supervisor and school/building nurse, and stay home until they have received a nega-
tive test result, unless they are fully vaccinated. If fully vaccinate and experiencing no symp-
toms, they may return to work while awaiting test results. 

• Congestion or runny nose 
 

• Nausea 

• Chills or repeated shaking with chills 
 

• Vomiting 

• Body aches and pains 
 

• Diarrhea 

• New loss of taste or smell  
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 Confirmed case in  a  

class, school, activity 

I have COVID-19  

symptoms 

I tested positive but  

have no symptoms 

 

• TSD will work with the District 

Nurse and PHSS to identify 

person’s exposure to others 

• Close contacts (defined as 

within 6 feet for 15 minutes or 

longer in a 24 hour period, 

with or without a mask) quar-

antine at home 14 days, un-

less fully vaccinated; seek 

testing if person becomes 

symptomatic OR at least 3-5 

days after exposure 

• Family members of a positive 

case must quarantine for the 

duration given by PHSS. 

• The district will email all em-

ployees of a site/building/bus 

who were on the premises at 

the same worksite as a person 

who tested positive for  

COVID-19 that they may have 

been exposed to COVID-19. 

Any close contacts will be  

contacted individually. 

 

• Get tested and seek health 

care provider’s advice 

Return after: 

 10 days since symptoms first 

appeared, and 

 No fever (<100.4 F) for 24 

hours without using medica-

tion; and 

 ALL symptoms have improved 

 

Return after: 

 10 days have passed since 

test; and 

 No new symptoms have ap-

peared 

• If you develop symptoms after 

testing positive, follow guid-

ance at left 

Site COVID-19 Program Coordinators 

School principals, site administrators, and or building Nurses are your Site COVID-19 Coordinators. They 

are responsible for communicating as needed with staff, students/families, school and district leadership, 

and local health officials. See Appendix A for a list of Site and District Nurses and COVID-19 Coordi-

nators. 
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Employee Privacy 

Our practice is to protect the privacy of employees’ health status and health information. Medical infor-

mation of an employee is private information and will not be released. 

In the event we need to communicate about potential exposure: 

• The identity of an employee (or any student) who has been exposed or has received a positive 
COVID-19 diagnosis will not be shared. 

• Any notification will be limited to whether a potential exposure to COVID-19 has occurred at one of 
our schools or buildings, and will only include details about affected areas in the school or worksite. 

 
NOTE: Notification will be consistent with PHSS Guidance and in compliance with bargaining agreements. 
 
 

Employee Leaves 
 
Tumwater School District has implemented leave policies that promote workers staying at home when they 

are sick, when household members are sick, or when required by a health care provider to isolate or quar-

antine themselves or a member of their household. 

These policies include paid sick leave, PFML (Paid Family Medical Leave), earned personal leave/

vacation, long-term disability and approved leave of absences up to one year. Accommodations for work-

ers with underlying medical conditions or who have household members with underlying health conditions 

have been implemented. 

The district will comply with the ADA (Americans with Disabilities Act) and enter into an interactive dialogue 

with staff to help determine what accommodations may be possible for their individual needs. 

Please call Human Resources at 360-709-7020 to discuss accommodations or leave eligibility. 

 

Employee Vaccinations 
 

The Governor has directed that all K-12 employees, including substitutes and contractors, be fully vac-

cinated by October 18, 2021. There are options for employees to request medical or religious exemptions.  

• Beth Scouller, Executive Director of Human Resources, will collect employee information regarding 

vaccinations. If you feel comfortable, you can email her with a copy of your vaccination card, or she will 

schedule visits to each site and collect the information in person. 

• To request a medical or religious exemption, please contact Beth Scouller for more information. 

mailto:Beth.scouller@tumwater.k12.wa.us?subject=Employee%20Vaccination%20Information/Question
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Masks and Face Coverings 

The health, safety and well-being of staff and students is our priority. We respect and care for the health of 

our community and believe face coverings are an important measure to help slow the spread of COVID-19. 

Face coverings are intended to prevent the wearer from unknowingly spreading COVID-19. There is grow-

ing evidence that they also provide some protection for the wearer. 

Until further action by the State of Washington, DOH, or PHSS, all staff and students are required to wear 

a cloth face mask or covering while attending school or any school function/activity at any of our schools, 

facilities, or other areas on district property. This includes when operating or riding in district-owned vehi-

cles. 

We understand that no one type of face covering works for each person. Appropriate face coverings in-

clude disposable masks, cloth face masks or coverings, or face shields with face covering. See below for 

further information regarding face shields. 

 

 
Face Shield Use 

CDC does not recommend use of face 

shields for normal everyday activities 

or as a substitute for cloth face cover-

ings because of a lack of evidence of 

their effectiveness for source control.  

Current WA DOH guidelines state that 

a face shield should not be worn in 

place of a cloth face mask. They do 

allow, however, for face shields to be 

used in the classroom when 6 feet dis-

tance can be maintained and it is es-

sential for instructional purposes. 
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Face Coverings for Employees 

• This requirement applies to all employees inside/outside schools and district facilities and vehicles. 

• Face coverings must completely cover the mouth and nose at all times (see exceptions below). 

• Masks will be provided, when needed. Face shields are available upon request. 

• Care and cleaning of masks is the responsibility of the wearer.  

 

Employees are allowed to use personal face coverings, provided they: 

• Do not limit vision needed to perform work duties safely. 

• Are workplace appropriate and free of logos/words that promote alcohol, drugs, tobacco, racism, hate, 

political ideology, gang affiliation, nudity, violence, and profanity. In general, face coverings/masks must 

not be disruptive to the educational process. 

 

Exceptions 
 
• Persons that have trouble breathing, are unconscious, incapacitated, or otherwise unable to remove 

the mask without assistance. 

• Working alone in a room (office or conference room). 

• Eating or drinking while maintaining distance from others. 

• When an accommodation is necessary as indicated by an employee’s healthcare provider.  (NOTE: 

Documentation from the healthcare provider is required if an accommodation is needed, and must be 

submitted to HR.) 

• When in a small meeting where all employees are fully vaccinated and no students or members of the 

public are present or anticipated to be present. 

• Outdoors when physical distancing can be maintained. 
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Personal Protective Equipment (PPE) Guidelines 

Using guidance from the Department of Health, District Health Services has developed general guidelines 
for Personal Protective Equipment that can be supplied by the District. This guidance is based on the level 
of risk associated with each of our positions, per Washington State Labor and Industries. 

 

The following employees are generally considered “Low Transmission Risk” and therefore should 
be provided, and wear, a cloth face covering: 

 

 

The following employees are generally considered “Low to Medium Transmission Risk” and there-
fore should be provided, and wear, a cloth face covering or a cloth face covering with a face shield: 

     Campus Supervisor 

     Special Education Paraprofessionals 

     Cooks and Assistant Cooks 

 

The following employees, depending on assignment, are generally considered “Low to High Transmission 
Risk” and therefore should be provided, and wear, a cloth face covering or a fitted N95, gloves and a gown, 
again, depending on assignment: 

     Special Education Teacher, SLP, OT, PT, Psychologist  Registered Nurses 

     Maintenance Employees      Health Room Assistants 

 

Warehouse/Utility Support Assistant Office Professionals I – VI 

Grounds Employees Basic/General Education Paraprofessionals 

Custodial Coordinator District Office Administrators and Support Employees 

Mechanics Dean of Students 

Support Services Technician and Coordinator NMSC Executive Director & Director of Student Services 

Dispatcher and Router Principals and Assistant Principals 

Supervisors of Buildings and Grounds, Food Service and 

Transportation 
All Technology Employees 

All Fiscal and Human Resources Employees ASL Interpreters 

Stadium Events Manager Laundry Assistant 

Basic/General Education Teachers  
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Personal Protective Equipment (PPE) Guidelines … continued 

Driver Trainers (while training) 

The following employees are generally considered “Medium Transmission Risk” and therefore 
should be provided, and wear, a cloth face covering with a face shield: 

     Vehicle Washer 

     Driver Trainers (while training) 

 

The following employees are generally considered “Medium to High Transmission Risk” and there-
fore should be provided, and wear, a surgical mask with face shield or fitted N95, gloves, gown and 
face shield or goggles: 

     Bus and Van Drivers 

     Registered Behavior Techs 

 

The following employees are generally considered “ High Transmission Risk” and therefore should 
be provided, and wear, a fitted N95, gown, gloves, face shield or goggles: 

     Paraprofessionals in specialized special education programs 

 

The following employees are generally considered “ Extremely High Transmission Risk” and there-
fore should be provided, and wear, a fitted N95, gown, gloves, face shield or goggles depending on 
your assignment: 

     Registered Nurses 

     LPNs 

     Employees providing oral suctioning 

     Employees assigned to the Quarantine Room 
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Hygiene Practices 

One of the greatest preventative measures that can be taken against the spread of COVID-19 is hand-

washing. Hand sanitizers can be used for hand hygiene in place of soap and water, as long as hands are 

not visibly soiled. 

Basic infection prevention measures are being implemented at all workplaces—classrooms, offices, con-

ference and training rooms, school buses—at all times. 

These include the following: 

• Employees and secondary students are welcome to bring hand sanitizer for personal use, but are not 

required to do so.  

• Classrooms and other areas will have hand sanitizer for use when hand washing may not be possible. 

Elementary student use of hand sanitizer must be supervised by an adult. 

• Employees should establish an example for others by frequently washing their hands, especially at the 

beginning and ending of their work day, prior to any mealtimes or breaks, and after using the restroom. 

• We are establishing times and procedures into schedules for students to allow for hand hygiene at ap-

propriate times per CDC and DOH guidance. Instructional posters and reminders will be placed 

throughout the building. 

• Gloves are available for employees when there is a reasonable expectation that they may come in con-

tact with blood, body fluids, mucous membranes and/or contaminated items. 

• Additional PPE will be provided to employees providing direct support services and aren’t able to main-

tain 6 feet physical distancing per DOH and PHSS guidelines. 

• Only custodians and others trained in the use of disinfectants and sanitizers are allowed to use them. 

Staff are not to remove supplies from custodial supply areas. 
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Physical Space and Distancing 

Social distancing is being implemented throughout the district in classrooms 

and offices in the following ways: 

• Employees should be mindful of room space limits and allow for safe dis-

tancing at all times. 

• When engaged in work-related conversations, employees should maintain a 

safe distance. 

• Employees are not to share work spaces that don’t allow for social distancing; employees should re-

frain from gathering in groups and confined areas, and from using other employees’ protective equip-

ment. 

• Schools will create space between people to  the degree possible and practical as recommended for 

schools during primary instructional time in the classroom, hallways, and other areas. 

• Classroom furniture, including desks, chairs and tables are set up to maximize physical distance to the 

extent possible. 

Workstations and Individual Offices 

The office/workstation of an employee who demonstrates symptoms consistent with COVID-19 or has 

been diagnosed with COVID-19 will not be used for several hours, when possible. After several hours, the 

office/workstation will be cleaned and sanitized. 

Employees in individual offices should not hold meetings or host guests unless social distancing can be 

enforced. 

Meals and Break Rooms 

Lunch Rooms/

Cafeterias 

 Employees may purchase food in the lunch room/cafeteria.  

 Employees are encouraged to bring foods and beverages 

(including coffee) from home. 

Lunch Rooms  Employees may use break rooms if physical distancing is possible. 

 High-touch surfaces will be sanitized daily and cleaning products 

will be made available so that you may personally clean surfaces, 

handles, etc., before and after your personal use. 

Vending Machines & 

Drinking Fountains 

 Vending machines are available for use. 

 Drinking fountains are available for use with frequent cleaning and 

disinfecting. 
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Cleaning and Materials Handling 

Our response will continue to be in compliance with State agencies and local health departments. As that 

changes, so will our priorities for reducing the risks to our staff and students. Early on, there was a heavy 

emphasis on cleaning and concern regarding infections being transmitted from touching things. As science 

progressed, it became clear that infections are more associated with close proximity to others. 

Our cleaning plan meets or exceeds the cleaning and disinfection guidance from CDC, DOH and PHSS, 

including the use of EPA-registered products on high-touch surfaces and shared equipment. 

Enhanced cleaning practices include: 

• Daily cleaning of high-touch surfaces and shared equipment. 

• Classroom and office personnel are provided with supplies to clean high-touch areas in their work     

areas as needed. 

• Any classroom with a positive COVID-19 case will be cleaned and disinfected according to CDC guid-

ance. 

• Buses will be cleaned daily and thoroughly cleaned and disinfected weekly. 

• Drop-off / pick-up processes may be modified to allow for physical distancing and limit students from 

congregating. 

 

In the event of an exposure to COVID-19, the following cleaning and disinfecting steps will be performed (if 

less than three days have passed since the person who is sick has been in the space): 

• Quarantine/barricade the area(s) where exposed individual worked until it can be cleaned and disinfect-

ed. CDC recommendation is to wait at least several hours before cleaning/disinfecting if possible. 

• A classroom or workspace may be closed or isolated on a case-by-case basis. District COVID-19     

Coordinators will make decisions based on circumstances and exposures in consultation with the Dis-

trict Nurse/Coordinator and PHSS. 
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Air and Ventilation Systems 

In accordance with health department and ASHRAE recommendations, TSD has increased air exchange 

duration and rates to provide additional circulation and filtration outside of normal hours. HVAC filters have 

been upgraded to capture viral particles more effectively and reduce airborne infectious material. 

Vendors, Deliveries, Visitors, and Volunteers 

All couriers and mail personnel shall be instructed to make deliveries at each site’s designated area. An 

assigned employee will be responsible for picking up any mail or deliveries and place them in a designated 

location.  

Limits will be placed on non-essential visitors, volunteers and activities with external groups. Essential visi-

tors will be required to sign in which will be used for contact tracing as necessary. Essential visitors will be 

required to wear masks and are restricted in their access to the building as a whole and visit only the area 

they are assigned to be. Approved volunteers will be allowed in district buildings on a limited basis and will 

be required to show proof of vaccination if they are likely to engage in work near others while in the facility. 

Vaccination will not be required for volunteers who are physically present in the building for a short period 

of time and any close physical proximity to others on-site is fleeting (per OSPI FAQ’s regarding vaccine 

requirements for school employees).  

Communications and Expectations 

We are committed to communicate plans and changes to staff and families as soon as we are able to act 

diligently and with care for all. Communicating ever-changing recommendations, mandates, and orders to 

our staff and families can add a layer of challenge that requires consistent messaging, clear action state-

ments, and acknowledgement of the unknown. 

This Covid-19 Safe Return Plan for Employees will be shared with all employees and posted to the Human 

Resources section of the district website. A physical copy of the plan is available at each building in the 

main office. All employees are expected to comply with and follow the established guidelines and protocols 

in this plan for the health and safety of our school community. Site leaders and supervisors are expected to  

support employees as needed to ensure compliance with these provisions. 

Response Plan 

The following pages are from Thurston County Public Health (TCPH) and show the communication re-

sponse protocols the district will follow. You will see the pathways we will follow when students or staff 

have symptoms at school, at home, have been exposed to someone who tested positive for COVID-19, or 

tested positive for COVID-19. These documents are as of Jan. 4, 2021 and the most current information 

will be found on the PHSS website. Link here to view the current pathways issued by the TCPH.  

https://www.k12.wa.us/sites/default/files/public/communications/2021docs/FAQ-COVID-19-Vaccine-Requirement-for-K-12-School-Employees.pdf
https://www.thurstoncountywa.gov/phss/phssdocuments/School-%20Communication%20Plan%20Chart%202021-2022.pdf
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Black Lake Elementary 

 Misty Hinkle, Principal   

 Sarah Wyrembek, RN 

Black Hills High School  

 Dave Myers, Principal 

 Linda Moffitt, MHA, RN 

East Olympia Elementary 

 Patty Kilmer, Principal 

 Stephanie Roberts, RN, BSN 

Cascadia High School  

 Brian Hardcastle, Administrator 

 Stephanie Roberts, RN, BSN 

Littlerock Elementary 

 Glenn Spinnie, Principal 

 Christi Bristow, MN, RN 

Tumwater High School  

 Jeff Broome, Administrator 

 Stephanie Roberts, RN, BSN 

Michael T. Simmons Elementary 

 Elliott Hedin, Principal 

 Sarah Wyrembek, RN 

New Market Skills Center/High   

 Matt Ishler, Administrator 

 Stephanie Roberts, RN, BSN 

Peter G. Schmidt Elementary 

 Kim Doughty, Principal 

 Karen James, RN, BSN 

Early Childhood Learning Center  

 Omar Flores, Administrator 

 Christi Bristow, MN, RN 

Tumwater Hill Elementary  

 Jon Halvorson, Principal 

 Kendra Larson, RN 

District Office 

 Mel Murray, Administrator 

 Linda Moffitt, MHA, RN 

Bush Middle School 

 Shawn Guthrie, Principal 

 Karen James, RN, BSN 

Support Services Facility 

 Bob Gibson, Food Services Sup. 

 Jeff Gregory, Transportation Sup. 

 Brian Hinkle, Buildings & Grounds Sup. 

 Linda Moffitt, MHA, RN 

Tumwater Middle School 

 Cathy McNamara, Principal 

 Christi Bristow, MN, RN 

 


